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 Thank you for accepting the appointment and responsibility as the 

Department Inspector for 2020-21. 

 

 Your are expected to perform your duties to the best of your ability  

and to become familiar with the requirements of the Department of 

New York's Inspection Program.  This Chairman’s Guide will provide 

you some of the necessary guidelines in performing your duties.  There 

may be additional references you may need to review either on the 

Department or National websites and/or other documentation that may 

be issued during the ensuing year. 

 

 It is important you learn as much as you can about your position 

and ask questions if you are not sure of what you will be required to do.  

I and my staff are available to assist you in this endeavor to ensure you 

are successful in your efforts. 

 

 Of particular importance is the close coordination required 

between you and our District Commanders to ensure the minimum 

requirements of the inspection are completed and that the required 

forms and associated documents are forwarded to the Department as 

required.  You may at your leisure visit the Department HQ to research 

required information as necessary.  

 

 You will be required to prepare a short but detailed status report 

to be presented at each of our Council of Administration (C of A) 

meetings and at our conferences when scheduled.  From time to time 

you may also be asked to represent me at a District meeting, 

Anniversary or other social function on my behalf as required.   

 

 Thank you for stepping up and accepting this challenging position. 

      






























